
 

 

Science Writer Application Procedures 
 

Hiroshima University is dedicated to nurturing peace-pursuing and globally minded 
individuals who embrace challenges, and aspires to be a “University of World-wide 
Repute and Splendor for Years into the Future.” 

To support this vision, we are seeking a science writer to focus on strategic communication 
and enhance the university’s reputation by delivering information effectively to global 
audiences. 
 
1. Job Title 

Science Writer (University Research Administrator-Full Time) 
 

2. Number of Open Positions 
1 Opening 
 

3. Work Location 
Hiroshima University 
Finance and General Affairs Office, General Affairs and Public Relations Department, 
Public Relations Group 
1-3-2 Kagamiyama, Higashihiroshima City, Hiroshima Prefecture, Japan 
 

4. 



 

 

Applicants must meet all of the following criteria: 
① Hold a bachelor's degree or higher in communication, journalism, or a related field. 
② Possess English language proficiency equivalent to that of a native speaker, and 

have Japanese language skills sufficient for communication (JLPT N3 or higher). 
③ Have a strong willingness and enthusiasm to actively contribute to strengthening 

international public relations. 
④ Previous experience as a journalist or in a similar role, or experience in a public 

relations department in a private company or educational/research institution is 
preferred. 
 

6. 



 

 

④ Health Insurance, etc.: Ministry of Education, Culture, Sports, Science and 
Technology Mutual Aid Association ・ Employee’s Pension Insurance ・ 
Employment Insurance ・ Industrial Accident Compensation Insurance 

 
9. Application Documents 

① Resume (with photo attached) *Please use the designated format provided by our 
institution 

② Work History (any format) 
③ Statement of Purpose (up to 2 pages on A4 paper, any format) 
※ Items ① and ② must be written in Japanese 

Item ③ should be written in English and accompanied by a summary in Japanese  
(approximately 400 characters) 

 
10．Submission Address 

Hiroshima University, Finance and General Affairs Office, General Affairs and Public 
Relations Department, Public Relations Group 
1-3-2 Kagamiyama, Higashi-Hiroshima City, Hiroshima, Japan 739-8511 
Please write "Application Documents for Science Writer Enclosed" in red ink on the 
envelope. 
※ Application documents will, in principle, only be accepted by postal mail (in-person 
submission is not allowed). 
However, if you reside overseas, submission via email is also acceptable. 
 
(For email submissions) 
Hiroshima University, Finance and General Affairs Office, General Affairs and Public 
Relations Department, Public Relations Group 
E-mail: koho-gl@office.hiroshima-u.ac.jp 
Please use "Science Writer Application" as the subject of the email. 

 
11. Recruiter Name 

Hiroshima University 
 
12．Application Deadline 

Rolling (Selection will be conducted as applications are received and will close once a 
candidate is chosen.) 
 

13. Selection Process 

① First Stage: Document Screening 
※ After the document screening, a second stage (interview) will be conducted. 



 

 

Candidates selected for interviews will be notified separately. 
 

② Second Stage: Interview and Discussion of Work Experience 
※Candidates will give a 20-minute presentation in both Japanese and English, 

covering their previous work experience, reasons for applying, and aspirations for 
international public relations. 

※Interview candidates will also be required to write and submit an English press 
release on an assigned topic, which will be provided separately. 
※ Interview Location: The interview will be held at the Hiroshima University 
Headquarters (1-3-2 Kagamiyama, Higashihiroshima). 
For candidates residing overseas or in remote areas, online interviews via Zoom or 
Teams will be arranged. 


